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Guidelines for Submission of ATS Assembly and Committee New/Renewal Project Applications

FY2012 (Jan 1, 2012 - Dec 31, 2012)

PHASE 1: APPLICATION SUBMISSION

1. Applications must be submitted electronically on the ATS website .  The deadline for submissions is Monday, August 15, 2011 at 11pm Eastern Time.   Please note that late submissions will not be accepted.  Please contact Miriam Rodriguez, Director, Assembly Programs and Program Review Subcommittee, email: mrodriguez@thoracic.org or tel.: 212/ 315-8639 to discuss any questions regarding the FY2012 NEW/ RENEWAL proposal process. 
2. Conflict of interest (COI) disclosure and review is an integral part of ATS project development.  As noted in the ATS “Policy on Management of Conflict of Interest in Official ATS Documents, Projects and Conferences” enacted by the ATS Board of Directors in March 2008 (see Am J Respir Crit Care Med, Vol 180, pp 564-580, 2009): “Competing interests occur frequently in health care. This results in the potential for conflict of interest [COI]. COI can lead to biased generation or assessment of evidence and misinform healthcare decision makers. Declaration of COI is insufficient to neutralize potentially harmful effects.  Medical professional societies are obliged to develop robust mechanisms to ‘manage’ COI, particularly in the development of official guidance documents that affect health care.”
The proposed chairs (and co-chairs if any) of all projects seeking approval for FY2012 must have an up to date Personal Disclosure of Potential Conflicts of Interest (COI), disclosing all potential personal conflicts of interest relevant to the project’s subject matter, on file within the ATS “COI SMART” online database.  Additional instructions for updating disclosures currently on file, or disclosing through the ATS COI SMART website for the first time will be posted here shortly.
Please note the following new requirements for all ATS guideline development projects commencing in 2012.  These result from adoption by the ATS Board of Directors of the Council of Medical Specialty Societies (CMSS) Code on Interaction with Companies:

· The panel chair (or at least one chair if there are co-chairs) must now be free of conflicts of interest relevant to the subject matter of the guideline, and must remain free of such conflicts of interest for at least one year after Guideline publication.  (Conflicts of interests are here defined as direct, personal financial relationships with a company that has a business interest in the subject matter of the guideline.  Examples of interactions with relevant companies that are not permitted of panel chairs include: holding stock or options (in a relevant company); participation on speaker bureaus, consulting relationships, and providing expert testimony (on behalf of a relevant company).  Participation in (a) sponsored research where payments are to the chair’s institution, and the research has institutional oversight, and (b) independent data safety monitoring boards, are not regarded by ATS as conflicts of interest that prevent serving as a panel chair.)

· A majority of panel members must be free of conflicts of interest relevant to the subject matter of the Guideline.  (Conflicts of interests are here defined as direct, personal financial relationships with a company that has a business interest in the subject matter of the guideline.  .  Examples of interactions with relevant companies that are not permitted of panelists include: holding stock or options (in a relevant company); participation on speaker bureaus, consulting relationships, and providing expert testimony (on behalf of a relevant company).  Participation in (a) sponsored research where payments are to the chair’s institution, and the research has institutional oversight, (b) independent data safety monitoring boards, and (c) other advisory committees that are strictly scientific in nature and independent of company product marketing, are not regarded by ATS as conflicts of interest that prevent serving as a panelist.)

3. New/Renewal applications must comply with the volume restrictions & completion of each field.  New/Renewal applications received that are incomplete will not be accepted. Budgetary information must be complete and itemized.  Applications requesting a single unspecified dollar amount (e.g. $20,000) will not be accepted. 
4. Supplementary materials can be added to your application.   Supplementary materials may include correspondence with other organizations, survey results or other like information.  Supplementary materials may not exceed 10 pages.  To add supplementary materials to your application please send them to mrodriguez@thoracic.org by application deadline.
5. New/Renewal applicants will receive an email confirmation from the ATS office within 24 hrs of application submission.  If you do not receive a confirmation  email within 24 hrs stating that your application has been submitted , please contact Miriam Rodriguez
6. NEW / RENEWAL Project submission does not guarantee acceptance or funding of any kind.  

PHASE 2: SCIENTIFIC REVIEW AND APPROVAL-OF-ALL-PROJECTS -IN-CONCEPT
1. New /Renewal Applications will be reviewed in late August 2011 by the Planning Committee(s) of the submitting Assembly and in some cases by the appropriate ATS Committees.  Assembly Planning Committees will review all NEW/RENEWAL projects from that Assembly.  Favorable review from the respective Assembly or Committee does not guarantee ATS funding.  Please note that project applications containing an educational component will also be reviewed by the ATS Education Committee and project applications with a web component will also be reviewed by the ATS Web Editorial Board (or a sub-group of that Committee). 

2. Applicants will have the opportunity to amend their proposals until Friday, October 7,  2011
3. By Early November 2011, acceptable New/Renewal Applications will be approved in concept by the ATS Program Review Sub-Committee.  Primary applicants will be notified by ATS staff via e-mail if their project has been approved in concept.  Applicants will not receive written scientific reviews at this time, but they will be notified that they may proceed to phase 3 of the submission process as described below.   Please note: approval in concept does not guarantee full or partial funding by the ATS, or authorization of the primary applicant or others to conduct the project for the ATS.  As explained below, final authorization and funding levels are dependent on completion of the conflict of interest disclosure and management process, and on the final funding decisions of the ATS Board of Directors.  

PHASE 3: PROJECT COMMITTEE COI DISCLOSURE AND REVIEW
· In the event that your New/Renewal application is accepted-in-concept, at that time ATS will provide you with instructions on how to (a) contact and ensure that each of your project committee’s members has an up to date and complete Personal Disclosure of Potential Conflicts of Interest on file with ATS, and (b) review your committee members’ disclosure summaries and report to ATS on resolution of identified conflicts of interest.  Please note: your having completed such COI review at that time your project was last approved by ATS (e.g., in fall 2009) does not satisfy 2011 renewal project requirements.  The deadline for completing project committee COI review will be Friday, December 16, 2011. Projects will not be submitted to the ATS Board for approval of renewal unless these COI requirements have been completed in full by that date.
PHASE 4: ATS APPROVAL

· As noted above, recommendations from the ATS PRS will be reviewed by the ATS Finance  Committee in early November 2011.
· Application decisions will be made and applicants notified.  Applicants whose New / Renewal projects have been approved-in-concept will receive instructions to complete project committee COI disclosure and disclosure review requirements by December 16, 2011
· If all COI management steps have been completed successfully, applications approved for funding by the ATS PRS and Finance Committee will be recommended for final approval by the ATS Board of Directors at its December 2011 meeting.  Please note that the final approved funding level may differ from the requested funding level. 
· Applicants will receive a written summary of the ATS Program Review Sub-Committee comments on the application, official letter of approval and detailed approved budget in late December 2011. 
· All products or works, whether in writing or in another form, that are created partly or completely with the assistance of funding provided by the American Thoracic Society will be the intellectual property of the ATS exclusively, unless otherwise stipulated in writing by the ATS. The disposition of these products or works will be at the sole discretion of the ATS.  Recipients agree, as a condition of receipt of ATS funding, that ATS owns the copyright and all other rights to these products or works. 
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