Brochure Checklist
ACCME/AMA allow simple save-the-date announcements mailed prior to CME designation provided CME is not mentioned.  The phrases CME applied for or pending are not allowed.  Any other promotion e.g. on your website or a press release to a newsletter cannot mention CME until ATS has conferred it. Your brochure containing the required accreditation and designation CME statements may not be distributed until ATS sends you a certificate designating your event for CME. 

Per ACCME and the AMA your brochure must contain the following: 

· ATS identified as a joint sponsor "Jointly sponsored by The American Thoracic Society and xxxxx Thoracic Society / ALA of xxx ." (ACCME).  No other organizations should be included. You may acknowledge other organizations working with you elsewhere on the brochure as  “hosted by” or “presented by”. 
· Accreditation & Designation statements ( from language on the CME certificate sent you by ATS) (ACCME and AMA) Please reproduce with 100% accuracy including the use of italics where indicated:
This activity has been planned and implemented in accordance with the Essential Areas and Policies of the Accreditation Council for Continuing Medical Education (ACCME) through the joint sponsorship of the American Thoracic Society and (if no chapter, place your association's name here. If chapter and ALA  then ALA of xxx/xxxThoracic Society). The American Thoracic Society is accredited by the ACCME to provide continuing medical education for physicians.
The American Thoracic Society designates this educational activity for a maximum of xx  AMA PRA Category 1 Credit(s)™.  Physicians should only claim credit commensurate with the extent of their participation in the activity. 

If your activity is accredited for other professions create a heading such as Continuing Education or Accreditation or Course Credit. Then list the Accreditation & Designation Statements separated  from other statements pertaining to the other professions.  Do not abbreviate the Accreditation & Designation Statements to save room.
· Learning objectives (AMA) 

· Target audience (AMA) 

· Program faculty including their institutional affiliations and topics (ACCME Standards for Commercial Support)  All presenters are considered program faculty including moderators and trainees presenting abstracts.
· All sources of financial support but no mention of a product (ACCME Standards for Commercial Support)
	· Please be sure to separate in your brochure acknowledgements:

· Supported by educational grants from ….

· We also acknowledge our exhibitors ….

· When you acknowledge do so in a way that leaves no doubt in the reader’s mind as to what the support was intended to accomplish.  It is no longer possible to lump exhibit privileges into a grant. 
· Your preliminary and final budget reports to ATS should separate out educational grants from exhibitors as well. 
· Each corporate supporter that is a “commercial entity” must sign a letter of agreement with ATS before event start.  

If different staff are assigned to  work on brochure, budgets, exhibitors and educational grants  be sure to coordinate efforts.  ATS will expect brochure, budget and letters of agreement to be consistent . (In applying for grants you may state that you have applied for CME from ATS or that ATS will be the ACCME-accredited provider. ATS will not sign the letter of agreement for the grant unless and until your file is complete and ATS has designated the event for CME. )


· Logos of commercial supporters may be used so long as they do not mention a product (ACCME Standards for Commercial Support)
· The ATS logo may not be used

Recommended by ATS but not required: a footnote stating: 

“Faculty Disclosure information will be provided to participants at on-site registration, or earlier upon request by calling ALA of xxx at xxx.” (ACCME Standards for Commercial Support)
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