Because of the new ACCME emphasis on professional learning gaps and instructional design, your letter should describe how you planned for the various target audience segments.  Your style will determine how you answer these ACCME questions:
ATS thanks Carmelle Remillard, PhD University of California San Diego for this example:

	
	What in the content of your conference would be new or give new insights for each kind of learner?
	How did you know this segment of attendees had this professional need to know?  Was it expert observation in the lab? In clinical practice?, test questions from other courses? newness of publications in the field? 

	Fellows 
	Current state of knowledge regarding the involvement of ion channels, receptors, and membrane transporters in pulmonary hypertension
	Many attendees were students or early career postdoctoral or clinical fellows. Some seminars were geared more toward giving basic knowledge, but most gave insight into the heart of the topics, all of which bear some clinical relevance and which would be highly relevant to these early career professionals.

	Researchers
	Recent findings and/or unpublished data are presented, giving insight into the state of knowledge.
	Many of the researchers have been in this field for most of their careers. However, there is significant crossover between the different mechanisms and pathways that were discussed, highlighting the multifactorial aspect of this disease that can be truly appreciated by the researchers.

	Clinicians interested in research 
	Applicability of the basic science findings to the clinical field.
	Findings were presented mostly from experimental animal models or in vitro systems. However, discussions suggested that many similar observations had been made in clinical practice, suggesting that the experimental approaches and findings have clinical relevance.

	Foreign attendees
	Equaling ~30% of total attendees, the meeting allows for interactions and discussions with North American colleagues. 

Recent findings and/or unpublished data presented also give insight into the state of knowledge.
	Some significant clinical applications of the basic science findings are currently being explored by foreign attendees of the Grover Conference. Their insight was invaluable.


	
	In what way would the experience of these courses change the research or practice of each kind of learner attending the conference? 

	Fellows 
	Increases their breadth of knowledge and enables them to come up with hypotheses that may correlate with their own research

	Researchers
	Allows them to further explore the cross-talk between the different signaling pathways involved in the underlying mechanisms of pulmonary arterial hypertension.

	Clinicians interested in research 
	Shows them the translational nature of the work that is being done in basic science laboratories, and how it could be applied to the clinical realm in the form of developing pharmaceutical or interventional/diagnostic tools

	Foreign attendees
	Improves interactions/collaborations with foreign research groups, potentially related to sharing of patient samples.


