Documentation of Faculty Disclosures 
Shared with Audience 

Before Event Start

Most often this is just a matter of resubmitting the summary of faculty disclosures you prepared using the template in Tools for Chapters I. ATS usually requests this form before designation. 

By submitting this form (perhaps for the second time) you attest that the disclosure summary you sent ATS for the CME file was duplicated and distributed to all learners at your event.  

In addition, in some circumstances you will need to submit other materials to ATS.

These could be:

· A revised faculty disclosure summary prepared after designation due to a substitution let us say two weeks before the event.

· Print outs from Power Point disclosure slides in lieu of attestation you distributed paper handouts with the materials
· An attestation that disclosure occurred orally but there was no time for either handouts or slides to be prepared. (use attestation form and staple to disclosure form)
· Rarely, there may be a note from your planning committee explaining how a conflict of interest situation was managed.  

· And even more rarely, there could be a report of a substitute who refused to disclose and therefore was not asked to present.  

